February 11, 2011
Dear Client:

Re: Preparation of Your 2010 Personal Income Tax Return

It’s time again to have your 2010 Personal Income Tax Return completed.  Please remember the following: 
1. PROVIDE ALL NECESSARY INFORMATION
(
Complete the applicable sections of the enclosed 2010 Personal Income Tax   Questionnaire
2. RECEIPT OF INFORMATION
(

Send in your information as soon as possible.  

· Do not hold up submitting your information because you are waiting for one

or two final slips to arrive.  Submit what you have and identify what is missing. Send in missing information as soon as you receive it. 



-We will start your return 
and then follow up with you to ensure we have  
 
  received any outstanding information before we finalize the return.  

(
If information is received AFTER April 8, 2011, we cannot guarantee completion of your return by the deadline of April 30, 2011.

3. FILING OF YOUR RETURN - “Authorization to E-File” form T183 must be signed 

and received by our office “before” your return can be e-filed.
· It is the firm’s policy that all T1 returns will be e-filed, unless the return is identified by SB Partners that a subsequent query will likely be made by CRA. (i.e. large donations, large medical, international tuition, business investment loss)

· If you prefer your return to be paper filed – please indicate in Question #11 of the 2010 Personal Income Tax Questionnaire
(
In the absence of you choosing to e-file or not, we will e-file.
REMINDER:  If CRA requests additional information to support amounts (mainly for deductions and non-refundable credits) reported on e-filed returns, they will contact you directly. If you request our assistance in dealing with CRA’s request for additional information, this service will be provided to you for an additional fee.
If you have any questions concerning the above items, please feel free to contact our office.

Your co-operation is greatly appreciated.
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