Dear Client:

The purpose of this letter is to outline the nature of our involvement with the preparation of your 2010 personal income tax return. We have prepared your 2010 Federal (and Provincial) income tax returns from information that you have provided to us. We have not audited or otherwise verified the data you submitted, although we may have asked you for clarification of some items.  It is your responsibility to provide us with all the information required for the preparation of complete and accurate returns. Specifically, we understand that you have disclosed all sources of your world-wide income to us and that all deductible expenses and outlays that have been claimed in your return were made for purposes of earning or producing income and that they are not personal and living expenses.  

Please ensure the correct response in Box 266 on page 2 of your return answers the question “Did you own or hold foreign property at anytime in 2010 with a total cost of more than CAN $100,000?”

Proper disclosure of your income and expenses is crucial as the law provides for various penalties that may be imposed when taxpayers understate their tax liability.  If you would like information on the amount or circumstances of these penalties, please contact us.

You should retain all original documents, cancelled cheques and other data that form the basis of income and deductions. These may be necessary to prove the accuracy and completeness of the returns to the Canada Revenue Agency (“CRA”). You have the final responsibility for the income tax returns and, therefore, you should review them carefully before you sign them.

Our work in connection with the preparation of your income tax returns does not include any procedures designed to discover defalcations or other irregularities, should any exist. We have rendered such accounting and bookkeeping assistance, as we found necessary for the preparation of the income tax returns.

We have used our judgment and consulted with you where necessary in resolving questions where the tax law is unclear, or where there may be conflicts between CRA interpretations of the law and other supportable positions. Unless otherwise instructed by you, we have resolved such questions in your favour whenever possible.

Your returns may be selected for review by the CRA. Any proposed adjustments by the auditor are subject to certain rights of appeal. In the event of such examination, we will be available, upon request, to represent you and will render additional invoices for the time and expenses incurred.

If the foregoing fairly sets forth your understanding and you agree with these terms, please sign below on behalf of yourself and/or your family.

If you have any questions about the contents of this letter, please raise them with us. We appreciate the opportunity to be of service to you.

Yours very truly,
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